@ BOROUGH OF MOUNTAINSIDE

Martha De Jesus, Municipal Clerk

Custodian of Records
MUNICIPAL BUILDING
1385 ROUTE 22
MOUNTAINSIDE, NJ 07092
TEL 908-232-2400
FAX 908-232-6831

REQUEST FOR GOVERNMENT RECORDS

(NJ.SA. 47:1A -1, et seq.)

Date Received: Dateof Response:
Name:
Address:
(City) (State) (Zip)
Telephone:
(Days) (Eves) (Cell)
E-Mail:

I nfor mation Requested:
[ | Copy of Minutes|[specify board or entity, date, topic or other identifyinginformation]

[ | Copy of Ordinanceor Resolution [specify date, number, or other identifyinginformation]

[ | Other [specify]

[ | Licensel nformation [specify]

I nfor mation on a Specific Property:

Address;

Block & Lot:

Requesting:




A reguest for accessto or for acopy of Government Records should be submitted on thisform, which has
been adopted by theMunicipa Clerk asthe Custodian of Records. Somerecordswill beimmediately available
during normal businesshours. Somerecordswill requiretimeto compile and to makethe copiesrequested,
but will normally beavailable during norma businesshoursand within seven (7) businessdays. If any document
or copy which has been requested isnot apublic record or cannot be provided within the seven (7) business
days, youwill be provided with aresponsewith that information within the seven (7) businessdays. Thereisno
feeinvolved in simply inspecting adocument during normal businesshours. Thisformisavailableonthe
Borough website at www.mountains de-nj.com.

» *Immediate accessisordinarily availablefor budgets, bills, vouchers, contracts, including
collective negotiationsagreementsandindividua employment contracts, and public employee
salary and overtimeinformation. Minutes of public meetingswill be generally available
immediately after the minutes have been gpproved.

» *Recordswhich arenot readily available or which will require asearch of recordswill be
made available as soon as possible and the applicant will be provided with aninterim report
within seven[7] businessdaysindicating thetime, whichwill berequiredto providetherecords.

» * Except asotherwise provided by law or regulation, the fee assessed for the duplication of a
printed record shall be: first pageto tenth page, $0.75 per page; €l eventh pageto twentieth
page, $0.50 per page; all pages over twenty, $0.25 per page; for a police accident report
thereisan additional feewhentherequest isnot madein person of $5.00 for thefirst 3 pages
and $1.00 for each additional page, as provided by N.J.SA. 39:4-131.

» *Wherearequestisfor acopy inaformat other than aphotocopy, reasonable effortswill be
madeto providetheinformation in theformat requested. The cost will be based on the costs
of producing theformat requested.

» *Wherealegal determination must be made asto whether recordsare” public records’ as
provided by law, therequest will bereviewed by the Municipal Attorney.

» Theterm*publicrecords’ generdly includesthoserecordsdeterminedto be publicinaccordance
withN.J.SA. 47:1A-1. Theterm doesnot includeemployee personne files, policeinvestigation
records, public ass sancefilesor other mattersinwhichthereisaright of privacy or confidentidity
or interagency or intra-agency advisory, consultative, or deliberativemateria or other materia
whichisspecifically exempted by law.

TheApplicant hereby acknowledgesreceipt of acopy of thisform with thedateon which theinformation isexpected tobe
availableand theestimated cost. Theapplicant hereby certifiesthat heor shehasnot been convicted of any indictable
offenseunder thelawsof thisState, any other stateor the United Statesand isnot seeking gover nment recor dscontaining
personal infor mation pertainingthevictim or thevictim’sfamily asprovided by N.J.SA. 47:1A-1 et seqg.

Thisform, when signed by themunicipal official, shall constituteareceipt for any deposit received.

Theinformation requested will beready on

Egtimated Number of Pages

Estimated Cost

Deposit
[required where the anticipated cost of reproduction exceeds $5.00]

Applicant Date Municipal Officia Date



